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Signup Form Optimisation Checklist

Print off this checklist and tick off each step as you go through the
‘Conversion-Ready: Crafting User-Friendly Signup Forms for High Impact’
guide on our Talk About Digital Podcast website.

Introduction

e [ Understand why a simple signup form can transform your

business
e [1 Recognise the power of email lists in building customer

relationships

Setting the Foundation

e [ Identify your target audience: Who will benefit most from your
signup form?
e [ Define the purpose of your signup form: What do you want to

achieve?
e [ Choose the right signup form builder: Select an affordable and

user-friendly tool

Crafting the Perfect Signup Form

e [] Keep your form simple: Focus on minimalism and avoid clutter
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e [1 Include only essential fields: Collect only the necessary

information

e [ Craft a compelling call to action (CTA): Encourage signups with

clear, action-oriented language

e [ Ensure your form is mobile-friendly: Design for a seamless

experience on all devices

Adding Signup Forms to Your Website

e [1 Place your signup form in key areas for maximum visibility (e.g.,

homepage, sidebar, blog posts)

e [ Embed your signup form: Follow a step-by-step guide to add the

form to your website

e [ Use pop-ups and slide-ins effectively: Implement them

strategically to encourage signups without annoying visitors

Optimising for Conversions

e [ Conduct A/B testing: Test different elements of your form to

improve performance

e [] Analyse your results: Monitor data and make improvements

based on insights

e [ Create urgency: Use limited time offers and incentives to boost

conversions

Growing and Nurturing Your Email List
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e [] Send a welcome email: Set the tone for future engagement with

new subscribers

e [1 Segment your email list: Send targeted messages to the right
people

e [1 Maintain your email list: Regularly clean and update your list to

keep it healthy and active

Troubleshooting Common Issues

e [1 Address low signup rates: Identify and fix common problems that
hinder signups
e [ Reduce high unsubscribe rates: Understand what’s going wrong

and take corrective action

e [1 Handle technical glitches: Resolve common technical issues with

simple solutions

The Converting Signup Form Conclusion

e [ Integrate your signup form into your overall marketing strategy:
Understand its role in the bigger picture

e [ Plan your next steps: Continue growing your business with
actionable tasks, such as reviewing and optimising your form,
expanding your content offering, and exploring new marketing

channels
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By using this checklist and following the related guide on the TAD website
you will understand how to create and optimise your signup forms to
ensure they have the best chance of getting the people who potentially
want to do business with you to fill then in and click the submit button so
they will be added to your email list.

If you found this checklist and guide helpful, subscribe to the Talk About
Digital Podcast (available on our website and all major podcasting
platforms) and give it a listen as we share even more actionable value in
the form of the 'TAD Takeaway’.
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